Brookline IQP Meeting Agenda For 2/3/05:
Documents Attached: Sponsor Letter and Assignment #6

Start Time: 1:15pm

End Time: 1:45pm

Meeting Attended By:
Minutes to be recorded by: Michael Ryan

Project Mission Statement

This project is intended to assist the Brookline Department of Public Works in ensuring the safety of pedestrian traffic within their jurisdiction by creating a universal and consistent policy for the maintenance and instillation of modern pedestrian crosswalks. The team will create a database of current and possible crosswalk locations as well as specifications for the materials to be used, signs to be posted, and the design of the crosswalks and ramps as well as their construction.
Schedule
Time

Description
0:00-0:10 – 
Review of the weeks accomplishments. The team will give a brief 
description of accomplishments listed below, and voice any problems completing each. 
0:10-0:12 – 
The team will cover what each member has been assigned for the coming 

week, and what tasks will be worked on as a group.

0:12-0:30 – 
Feedback question and answer period. 
Accomplishments of the week:

· The entire team met with Pat Flanaghan the librarian to go over research strategies

· Our project website is being constructed by Mike at http://users.wpi.edu/~ryanmi/IQP/
· Kevin and Matt and Elliott put together a comprehensive bibliography and other aspects of assignment 6
· Matt and Elliott wrote the teamwork assessment. Mike and Kevin read it and agree
· Kevin and Matt wrote move 5
· Mike made edits to the letter and sent it out for approval, and made more changes after hearing back from advisors
· Elliott and Mike came up with a Killer Graphic each
Plan for the coming week:
· Revise introduction moves, mission statement, and objectives. Write complete introduction. (Team)
· Make presentation and slide show for Monday – (Team)
· Practice the presentation – (Team)
· Finalize the letter and send it to David Friend – (Mike)
· Organize a call to David Friend late in the week – (Matt)
· Finish updating the website, including construction of the Culture Project portion – (Each group member is responsible for giving their content to Mike so he can put it online)
· Continue research and add to bibliography – (Team)
