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TEAM SCHEDULE FOR MEETING AVAILABILITY
Project Title:_________________________________________________________________

Instructions:  Cross off all times that your whole team is NOT available for meetings with advisors. Please include only those commitments which absolutely cannot be changed.  You need to give this schedule priority over other activities (except for other classes). This will be used initially to schedule the weekly meeting(s) with the project advisor(s).
Bring this to the first class or project meeting.
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After the meeting(s) with the advisor(s) has/have been scheduled, WE WILL REQUIRE THAT YOU SCHEDULE A ONE-HOUR BLOCK OF TIME FOR YOUR PROJECT EVERY DAY OF THE WEEK, so that each team member will be treating the project like a REAL CLASS thus avoiding the possibility that other courses or activities will begin to eat up precious time that could be devoted to your project.
One of the primary causes of failure in projects is insufficient allotment of time to project activities.
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