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ID2050

ID2050
Delivering Presentations


PROJECT PHONE

Project students have access to a conference phone to contact their liaisons during the prep term.  The following protocol has been developed and we ask that you pass this on to your students:

1.  Students must sign up to use the phone in advance - at least a day in advance.  If they just show up, they may be out of luck.

2.  Students must turn in their WPI IDs in order to use the phone.  Phone use is tracked against IDs turned in to discourage inappropriate use and to protect the equipment.  Students are NOT to help themselves to the equipment.

3.  Office hours of the IGSD are 8:00 to 5:00.  Usually Susan Wenc is here earlier than that, but if a team wants to reserve the phone before 8:00, then they need to check with her to make sure she plans to be here that early.  The same is true for using the phone after hours - special arrangements should be made ahead of time, otherwise there may not be anyone available to accommodate the students.

4.  Given the crunch on IGSD space, and conference room space is at a premium as well, students will use the phone at the table in the hallway.

5.  Upon return of equipment to Kelly Donohue, IDs are returned to the students.

(revised 4/15/08)
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